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How to Print an Official School Certificate for School Entry and an 

Immunization Record in KYIR 
 
This quick guide demonstrates how to print out the official school certificate for school entry, the 
COVID19 vaccination record, and immunization record in Kentucky Immunization Registry (KYIR).  
 

Official School Certificates: This document is intended only for children 18 years of age 
and younger who are attending a daycare, a preschool program, or a public/private 
primary or secondary school. Certificates will not include COVID-19 immunizations. 
 
COVID-19 Vaccination Record: This document only includes COVID-19 immunization 
information.  
 
Immunization Record: This document is a complete immunization record that may be 
used for all ages to keep a record of immunization status. It cannot be used in place of an 
official immunization certificate for school entry. 

 
Step 1: From the KYIR home page, double check that the Default Provider/Clinic is set to the clinic 
you are working with. Click Patients from the left side panel and then Search to bring you to the 
patient search page.  
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 Step 2: On the patient search page, type in the first two letters of the last name, first two letters 
of the first name, and the patients birth date that you are adding an immunization for. Click 
Search. Patients matching that criteria will populate below. 
 
 

 
 
Note: If not found, add patient as new. See the Adding New Patients guide in KYIR 
Reports/Training tab.  
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Note: If patient demographic is not update, see Updating Patient’s Primary Contacts guide in 
KYIR. 
 

 
 
Step 3: Patient information will populate on the screen. Once the correct patient is located, 
navigate to the Actions menu drop down arrow and select Immunizations. 

 
 
Step 4: From the patients Immunizations page, click on the Links drop down in the top right-
hand corner. Select any of following: Official School Certificate, COVID-19 Vaccination Record, 
and/or Immunization Record.  
 
Note: Ensure your browser’s pop-up blocker is turned off for the Certificate/Immunization 
Record to generate the PDF file to print.  
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Official School Certificates: This document is intended only for children 18 years of age 
and younger who are attending a daycare, a preschool program, or a public/private primary 
or secondary school. Certificates will not include COVID-19 immunizations. 
 

COVID-19 Vaccination Record: This document only includes COVID-19 immunization 
information.  
 
Immunization Record: This document is a complete immunization record that may be used for 
all ages to keep a record of immunization status. It cannot be used in place of an official 
immunization certificate for school entry.  
 
 


