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Plan and Budget

 The Plan and Budget (P&B) process is the time allotted for regional 
Community Mental Health Centers (CMHCs) to disclose services rendered, 
and to budget and plan for the utilization of  allocated funds.    

 Plan and Budget information and current forms can be accessed on the Plan 
and Budget Information page at
https://www.chfs.ky.gov/agencies/dbhdid/Pages/plan-and-budget.aspx.

PLEASE NOTE:  THE URL HAS BEEN UPDATED SINCE FY 2026.

 The Plan and Budget report submission process uses a web-based 
application through the DBHDID Central Login system.

 Plan and Budget report submissions for FY 2027 are due May 25, 2026.  
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Plan and Budget Reports Listing

 Each regional CMHC has specific reporting requirements.  

 The Plan and Budget Reports Listing identifies the CMHC’s required 
reports (forms) for the Plan and Budget reporting period.

 This listing can be generated through the DBHDID Central Login 
system.  



Plan and Budget Reports Listing (cont.)

STEP 1

Access the DBHDID Central Login system at
https://login.dbhdid.ky.gov/Secure/Login.aspx 
using the assigned username and chosen 
password. 

Once logged in, the Central Access menu will 
appear with the user’s assigned Role(s) 
listed. 

Directions

https://login.dbhdid.ky.gov/Login/Secure/Login.aspx


STEP 2

Select Reports and Upload – Region 
(#).

STEP 3

Select Plan and Budget Reports Listing for FY 
2027 
from the Reports drop-down menu.

The report will be generated and open in the 
software program, SSRS Reports. 



The report can now be 
saved and/or printed for 
reference. 

STEP 4

• Select the EXPORT Dropdown 
Menu at the top of  the page.

• Select the preferred file format.

• The report will download and can 
be saved and/or printed. 



The staff  member listed as the recipient is the contact person for questions 
related to the form.



Forms Library

 By utilizing the Plan and Budget Reports Listing, the required forms 
for your region can be downloaded.  

 All FY 2027 forms are found by selecting Forms Library – Plan and 
Budget under the General Information section of  the Plan and 
Budget Information page.

 Direct link to the Forms Library Page:

https://www.chfs.ky.gov/agencies/dbhdid/Pages/pb-forms.aspx

PLEASE NOTE:  THE URL HAS BEEN UPDATED SINCE FY 2026.
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Plan and Budget Submission Process
Completed Plan and Budget forms must be submitted through the 
DBHDID Central Login system for approval.

 Access the Central Login application at https://dbhdid.ky.gov/Login/Secure/Login.aspx. 

 Once logged in, select Plan and 
Budget Upload – Region #. 

 The DBHDID Annual Plan and 
Budget Submission page will now 
be open.

 Verify that you are on this screen 
and not the Department Periodic 
Reports File Submission page 
before uploading. 

Directions

https://dbhdid.ky.gov/Login/Secure/Login.aspx


Plan and Budget Submission Process (cont.)

 Select the Division for which 
the P & B form is assigned.

 The FY should default to 2027.

 Select the Form to be 
submitted. 

 Note:  For Forms 101 and 102, 
the Service must also be 
selected.  

 Choose the File to be 
uploaded.

 Press the Submit button.



Revised Plan and Budget Submissions

 If  revisions are necessary to a P & B form that has already been 
submitted, the revised document can be uploaded through Central 
Login.

 The system attaches the submission date to the name of  the file.

 If  a revised submission is performed on the same date as the 
original, the new submission will overwrite the original (because its 
file name will be the same).  

 If  a revised submission is performed on a date following the 
original submission date, there is no overwrite of  the original and 
both files are saved (because the files have different names).  



Plan and Budget Reports Due

 Another useful report to utilize during the Plan and Budget process is 
the Plan and Budget Reports Due listing.

 This report provides a more detailed listing of  the forms that are due, 
including the due date, the date(s) of  the submission(s) for that form, 
and the approval date.   

 Follow the steps previously provided for the Plan and Budget Reports 
Listing.  

 All steps are the same except select Plan and Budget Reports Due 
for FY 2027 instead of  Plan and Budget Reports Listing. 

 The steps are the same to save and/or print the report.  



DBHDID 
Contact 
Information

   If  you need additional assistance with the Plan and  
Budget process, please contact Tracey Mulder.

  Tracey.Mulder@ky.gov

 Desk Phone:  (502) 782-0153

Thank you!

mailto:Tracey.Mulder@ky.gov
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