Cabinet for Health and Family Services (CHFS)
Information Technology (IT) Policies
Category: 070.000 Administrative

070.107 Computer Equipment Relocation

Policy: CHFS complies with and adheres to the Commonwealth Office of Technology COT policy for Sanitization of IT Equipment (CIO – 077). 
The relocation of computer equipment by CHFS staff or contractors from one office to another must have prior approval from IT.
Scope: This policy applies to all CHFS employees and contractors, including all persons providing contractor services.

Policy/Procedure Maintenance Responsibility: The Office of Administrative and Technology Services (OATS) Division of Infrastructure and User Support (DIUS) is responsible for the maintenance of this policy.
Applicability:  All CHFS employees and contractors shall adhere to the following policies.
Exceptions: Any exceptions to this policy must follow the procedures established in CHFS IT Policy #070.203.
The relocation of computer equipment by CHFS staff or contractors from one office to another requires a CHFS-117 be submitted and the system cleaned/refreshed in accordance with CHFS IT Policy #070.108. Appropriate supervisory signatures are required.

Review Cycle: Annual

Timeline:

Revision Date: 03/03/2009
Review Date: 03/03/2009
Effective Date: 09/01/2002

Cross Reference #
· CIO-077 – Sanitization of IT Equipment
· CHFS IT Policy #070.108 – Redeployment of Equipment
· CHFS IT Policy #070.203 – Exceptions to Standards and Policies.
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