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                                                                                                    March 26, 2010
Children will get the services they need…
Families will get the supports they need…

First Steps will be within budget…

Reminders for Initial, Annual and Exit Assessments

Five Area Assessment (5AA) Protocols – 

1. Complete the cover and test items legibly and accurately. 

2. All children receive a criterion referenced 5AA as part of progress monitoring.  Use of a 5AA is reserved for initial, annual and exit reporting points, not for discipline-specific assessments that are requested.  However, the annual or exit 5AA completed by the Primary Service Provider will be authorized as a discipline specific assessment.    
3. Primary Level Evaluators complete the initial 5AA during the eligibility phase for children referred due to a suspected developmental delay and for children with established risk conditions.  
4. Copyrights from the publishers do not allow providers to make copies of blank protocols for their use.  Protocols must be purchased from the company, printed from publishers’ CDs or downloaded from the company websites.  Check with the publisher for options with the 5AA instrument(s) you use.

	Publisher Contact Information

	AEPS Assessment Evaluation and Programming System
	HELP Hawaii Early Learning Profile
	CCITSN Carolina Curriculum for Infants and Toddlers with Special Needs

	Brookes Publishing

www.brookespublishing.com
1-800-638-3775
	Vort Publishing Co.

www.vort.com
VORT Corporation
    P.O. Box 60132-W
    Palo Alto, CA 94306 
By Telephone: 650-322-8282 or 

Toll Free: 888-757-VORT (8678) 
	Brookes Publishing

www.brookespublishing.com
1-800-638-3775




5. POE staff will no longer enter 5AA data into KEDS for providers.  
6. PLEASE NOTE: Each item on the HELP must be scored and entered.  This is a requirement of the publisher. 
KEDS Information – 

1. To view the online Baby KEDS schedule, visit:  http://uky.pgimeet.com/attendee/ConferenceList.aspx.  This website can also be found on the “Training” link in the First Steps website.
2. Register to complete one of the online overviews.  

3. Providers will be given access to KEDS by their POE. 

4. Helpful documents such as an online user guide, a FAQ, and tips on data entry are on the KEDS website in the “Resources” section for Baby KEDS.  There are also PowerPoint presentations on each 5AA instrument that providers can access. 

Timelines – 

1. Complete the 5AA and enter results in TOTS within 10 days of receiving the referral.  Send a hard copy of the assessment report to the family.  You may want to send a copy to the Service Coordinator if the TOTS format doesn’t have enough space for all the information included in the report. 

2. PLEs should enter the initial assessment information on the Evaluation and Assessment screen in TOTS within 10 days.  They should enter results into KEDS in this timeframe, or as soon as the child’s profile appears in KEDS. There may be a time lag for children that are new to First Steps to be uploaded from TOTS into KEDS.  Uploads occur on a bi-weekly basis, but by July 1, 2010, this will change to nightly.  PLEs may contact their POE to see if there are any steps that can be taken to ensure timely access for a child’s profile in KEDS.

3. Enter the annual or exit 5AA data in KEDS within 6 weeks of completion.  This will probably change to a shorter timeline when TOTS and KEDS are linked.  Billing for 5AA won’t be processed in TOTS until the KEDS data is entered in both systems; this will begin July 1, 2010.  
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If the assessment is given near the end of a fiscal year, enter results into KEDS as soon as possible.  KEDS will establish a deadline for all assessments data given within a fiscal year to be in entered into the KEDS system. 
Family Voice: Great resource for families!                           

Text4baby helps new and expecting mothers give their babies the best possible start! 
The Partnership Center is pleased to promote the launch of an exciting new mobile information service called text4baby. This initiative was recently announced by the White House Office of Science and Technology Policy. An educational program, text4baby provides pregnant women and new moms with information to help them care for their health and give their babies the best possible start in life… using their cellphones!   Here is how it works… 
· Text4baby will send 3 text messages each week to your cell phone with expert health tips to help you through your pregnancy and your baby's first year. It’s free to sign up and the messages are free. 

· To sign up, text BABY to 511411. To sign up for text4baby in Spanish, text BEBE to 511411. 

· You can also sign up and find more at www.text4baby.org  
· Text4baby is an educational service of the National Healthy Mothers, Healthy Babies Coalition. 

TOTS Update regarding AT and Timely Services:
There has been much confusion recently regarding the 21 day timeline and how this relates to AT devices.  TOTS calculates the 21 days for all services from the start date of the service on planned services (which should be the date of the IFSP meeting) to the date the service log was entered.

For example, if an AT device is entered on a plan with a start date of 3/1/10 and the AT provider entered the service log for approval of payment for the item(s) requested on 3/10/10, this would count as a timely service even though the items may not officially have been ordered or received by the child and family on 3/10/10.  There is no way to predict when the item(s) ordered will be received by the child and family, as there are many circumstances that are out of our hands.                                 
Coordinator’s Update
Note to Service Coordinators—
Always list First Steps as a payor under Planned Services in TOTS.  This can be either as the primary or secondary payor but it must be listed.

Contract Renewal
The State Lead Agency is busy verifying enrolled providers completion of the required training listed in the contract.  The majority of providers have completed the New Provider Orientation Training, including the Face-to-Face and TOTS. The required training on typical child development and assessment training are the ones that were not completed as of March 1.  Early intervention providers who intend to renew the contract MUST complete all required training.
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Want to expand your knowledge on Kentucky’s Early Childhood Standards?  Mark your calendars for ½ day training from 9:00am-12:15pm …





                    April 2: Morehead State University Enterprise Center, West Liberty


                    April 16: Second Freewill Baptist Church, Ashland


                    April 23: Morehead State University Prestonsburg Campus





Contact Kim Roberts with the Ashland Early Childhood Regional Training Center at          


                  � HYPERLINK "mailto:kim.roberts@ashland.kyschools.us" �kim.roberts@ashland.kyschools.us�  or 606-327-2706   X 2729
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