Print Remittances

The Print Remittance link is located on the left hand side of the Provider Portal Home Page.

Clicking on the link will take you to the Print Remittance Default page, where it will list the provider(s) to whom you have access.

To view payments per Payment Period and/or print your remittances, enter the Payment Search fields:  Payment Date From and Payment Date To and check the box(es) beside the desired Provider Name.  If you administer more than one child care site, and you wish to view payments for all providers, click the checkbox under “Select”.  This is a Select All feature and will automatically check all providers in the list.
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(TIP:  format the date as MM/DD/YY or MM/DD/YYYY and restrict the ‘From’ and ‘To’ dates so that the period of time does not exceed a month)
Click View Selected.  
The page will expand to display the Review Remittance Payments section.  This new display shows each provider’s payment for the selected Payment Period.  You may select one or all of the remittance records for printing.
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| Wllpayment search

Payment Date From: [1/1/08 | Payment Date To: [1/31/08 |
Select
Provider Name cr Address Type
¥ |My Baby Daycare 1554327 123 Main St. Frankfort, KY 40601 Licensed
] |precious Daycare L879834 123 Main St. Frankfort, KY 40601 Licensed
] [vet Another Daycare 1324487 123 Main St. Frankfort, KY 40601 Licensed
] |one more paycare L115678 123 Main St. Frankfort, KY 40601 Licensed

iew Selected

iew All

| WllProvider payments

Provider Name Payment Date PayeeName | Amount
Ol |Providerd Looooo 9/1/2008 payee1 s5.00
O] |Providert Loooo1 3/18/2008 Payee1 s5.00
O] |Provider2 Looooz 10/15/2008 Payee1 s5.00
T |Providers Loo0o3 8/11/2008 Payee1 s5.00
O] |Providers L00004. 8/23/2008 Payee1 s5.00
Tl |Providers Loo0os 3/24/2008 Payee1 s5.00
O |Providers Lo000s 5/15/2008 Payee1 s5.00
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Click on Print Selected.  The report(s) will be displayed immediately in a new window and you will then have the option to print from the new window.
Selecting Cancel will return you to the Print Remittance Default Page.

Select a Provider





Enter a “From” and a “To” Date
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